HARTFIELD VFD
BANQUET FACILITY POLICIES

· The Hartfield VFD reserves the right to determine who may use or rent it’s facility

· All uses of the building must be requested (by Application) to the Property Committee.

· Any individual or group, who desires to use the facility or any part of it, must fill out an application.
· An “application for use”, must be filled out completely, signed and submitted no less than 30 days prior to requested date of use.

· Each application must be reviewed and approved by at least 3 members of the                 “Property Committee”.

· All individuals and/or groups must submit a proper Liability Insurance Certificate with the application, as outlined in the lease agreement.

· Charges:

1.  Banquet Room: (40 x 100) capacity 299 people, $1,200.00 per day/event with a $400 deposit (not refundable if event is cancelled within 4 weeks of reserved date).

2. Banquet room plus limited use of kitchen (special requirements and liabilities are for use of kitchen appliances (case by case basis).
3. Meeting Room: (20 x 40) capacity 50 people.  $150.00 (paid in advance of event) Plus $100.00 deposit (deposit refundable).
· The members of the HVFD Property Committee shall have access to the rented area and reserves the right to revoke the application at any time, should this action be deemed necessary.  Also, the Property Committee may revoke the use of the facility because of an emergency. Should this occur, every effort will be made to seek another location for the event.

· A “Calendar of Events” will be kept current and updated by the Property Committee.

· Coordination for use of facility: Once the application is approved, the applicant must coordinate all details of their event with the designated Property Committee representative.

· Responsibilities of the applicant, organizations, clubs and individuals must furnish a Certificate of Liability of Insurance in the amount of $100,000/$300,000 with the Hartfield V.F.D. named as “additional Insured”.  Applicants will not be allowed to use the facility until a Certificate of Insurance has been issued with a copy sent to Hartfield V.F.D.

· The Applicant assumes responsibility for the buildings’ order and liability for loss or damages to the property.

· The applicant is responsible for following all applicable Policies & Regulations

· Only that portion of the building specifically mentioned in the application is to be used.

· The applicant is fully responsible for leaving the area used, litter free.

· Smoking is not permitted in any part of the building.

· The use and/or possession of alcohol handled/served must adhere to all ABC requirements. No permits are to be issued in Hartfield VFD name unless it is a Fire Department sponsored event.

· Applicants must comply with all state and local rules of the police and fire departments regarding public assemblies.

· All meetings, entertainment, dances, etc. must cease as soon after midnight as feasible, but in any event, no later than 1:00 am.
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